MB 03-62

September 4, 2003

Page 2


[image: image1.png]



STATE OF WASHINGTON

DEPARTMENT OF SOCIAL AND HEALTH SERVICES

AGING AND DISABILITY SERVICES ADMINISTRATION

PO Box 45600 ( Olympia, WA 98504-5600


September 4, 2003

TO:

Home and Community Services Regional Administrators



Area Agency on Aging Directors

SUBJECT:
ACCESS AND ADA ACCOMMODATION FUNDS FOR CAREGIVER TRAINING

FOR:  

AAA Training Coordinators and Fiscal Personnel

ADSA has very limited funds available for July 1, 2003 through June 30, 2004 to pay for access and/or ADA accommodations activities that assist individual providers and contract home care agency workers to successfully complete Orientation, Revised Fundamentals of Caregiving, Fundamentals of Caregiving, Modified Fundamentals of Caregiving, and AAA approved Continuing Education.

Access activities include those that enable a caregiver with limited English proficiency to successfully complete their training requirement, such as paying for a bilingual instructor to teach and travel to a designated training location or paying for certified/qualified spoken language interpreters.

Accommodations are ADA activities that enable people with disabilities to successfully complete their training requirement, and include paying for certified/qualified sign language interpreters, travel for interpreters, special tutoring, or materials in an alternate format.

Submission of applications for funding:

1. For projected activities, submit a plan. Attached is a projected Access & Accommodation Activity Plan form.  Projected activity plans will be reviewed by the Training, Communications and Development Unit to ensure statewide equity and appropriateness and will receive consideration on a first come, first served basis.  Plans for activities may be submitted at any time.  Prior approval is necessary to ensure payment.  Plans should not include interpretation for Orientation in the languages that have been translated.

2. For AAA completed, approved plans, submit a BARS support form (titled – Access & Accomm) with accompanying activities documentation to Marta Acedo.  The current BARS support form can be found at:  http://adsaweb.dshs.wa.gov/aaa/BF/Billing/.  If you are unable to access the intranet, please contact David McDonald, at 360-725-2389, to obtain a billing form.  
Please Note:  The activities documentation must include the dates of the class, the language, description of the activity, the class type, the number of people served, and the cost.  If the activities documentation does not contain these items, it will be returned for completion.  
3. For HCS, completed, approved plans, submit activities documentation, as described above.

Submit all requests to:

Marta Acedo, Chief

Training, Communications & Development Unit

P O Box 45600 

Olympia, WA 98504-5600 

Phone (360) 725-2549

FAX (360) 725-2646

Acedom@dshs.wa.gov

_______________________________

Penny Black, Director

Home and Community Services Division

Attachment
HCS MANAGEMENT BULLETIN
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