November 15, 1999

MB-AASA-AAA/HCS/RCS/DDD-99-67

MANAGEMENT BULLETIN

TO:



Area Agency on Aging Directors

SUBJECT:
FEDERAL FISCAL YEAR 2000 BILLING FORMS & INSTRUCTIONS

EFFECTIVE DATE:

November billings

Attached are revised BARS billing forms and instructions.  These forms have been revised to incorporate changes in administration definitions and categories, FFY2000 FMAP changes, and revised reporting of BHP and Caregiver Training.  All of the forms are included on the attached disk.  We encourage the use of these standard forms to allow easy conversion to electronic submission as soon as it becomes available.

Please use the attached forms when submitting your November month of service billings.

Inquiries to:


Teri Comstock, Financial Services Coordinator





Finance Office





(360) 493-2619

Denise Gaither, Director



Kathy Leitch, Director

Management Services Division


Home and Community Services Division

Attachments

BARS BILLING FORM INSTRUCTIONS

GENERAL INSTRUCTIONS

1. Only input data in blue cells (highlighted on disk).

2. The contract amounts should equal your most recent, signed contract.

3. Chore, COPES, MPC - please reference the new definition of Home Care Contract Management for proper charges to this category (copy attached).

4. Do not change formulas, these are used to calculate percentages.

SCSA
1. Report expenditures by BARS sub element as reflected in your State budget.  Add  lines as you need them.

2. All SCSA expenditures used to match federal funds must be reported in the 'Match Used For Funding' section.  These amounts should equal the match reported on the federal BARS.

3. Enter the contract budget amount by line item.

RESPITE

1. Report expenditures by the BARS sub elements listed.

2. Enter the contract budget on the Total Administration and Total Services lines.

VOLUNTEER CHORE- Northwest AAA only

1. Enter the total (SCSA and General Fund) expenditures in 'This Month's Expenditures' column.

2. Enter the 'Expenditures to Date' by SCSA and General Fund State.

3. Enter the contract budget by line item.

4. Report the service hours in the section provided.

TITLE V

1. Report expenditures by the BARS sub elements listed.

2. Enter the contract budget on the Administration, Wages and Benefits, and Other Enrollee Costs lines.

TXIX - DSHS ALLOCATED FUNDING

1. Home Care Contract Management - 

· Enter 'This Month's Expenditures' and 'Expenditures to Date', by funding source.

2. Case Management - 

· Enter the amount previously charged to Case Management Admin (7/99-9/99) in the 'Expenditures to Date' column.

· Enter 'This Month's Expenditures' and 'Expenditures to Date' on the CM - Total (10/99-6/00) line.  A formula will calculate the percentage allocated to Targeted Case Management.

3. Nursing Services - 

· Nursing Services has been regrouped to reflect the allotment by 75% and 50%.

· Admin associated with Nursing Services should be reported in the Nursing Services - 50% line.

· Enter 'This Month's Expenditures' and 'Expenditures to Date' by funding source and correct federal funding percentage.

4. Enter the contract budget amounts on the Allotment lines for each of the above services.

CHORE - DSHS ALLOCATED FUNDING

1. Report only AASA Allocated Chore expenditures, on the appropriate line.

2. Enter the contract budget amount on the Home Care Contract Management and Chore-Under 60 CM lines.

TXIX - CHILDREN'S ADMINISTRATION

1. Enter the total expenditures in 'This Month's Expenditures' column.

2. Enter the Expenditures to Date.

3. Enter the contract budget by line item.

TXIX - ADULT DAY HEALTH ADMIN

1. Enter the total expenditures in This Month's Expenditure's column.

2. Enter the Expenditures to Date.

3. The contract amount ($2000) has been added to the AAA Admin line.  Certification and Recertification are reimbursed at actual cost, do not enter a contract budget amount for these line items.

TXIX MATCHED BY SCSA OR LOCAL FUNDS

1. Enter the total (SCSA/local and federal share) in 'This Month's Expenditures' column.

2. Enter the 'Expenditures to Date' by federal and SCSA/local.

3. Enter the contract budget amounts on the Total lines for each service.

USDA

1. Report expenditures by the BARS sub elements listed.

2. USDA is reimbursed at actual cost, do not enter a contract budget amount.

AGENCY WORKERS HEALTH INSURANCE (Previously Basic Health Plan)

1. Report Agency Workers Health Insurance expenditures by Subsidized (under 200% poverty) or Unsubsidized (over 200%, over 60, non-Washington workers).

2. TXIX (COPES & MPC) funding has been rolled together for reporting purposes.  AASA will allocate the TXIX funds by client counts for federal reporting.

3. Medical Insurance Summary form-

· This form provides the backup documentation needed, by the AAA, when requesting reimbursement from AASA.

4. Medical Insurance Allocation form-

· This form is provided for the Home Care Agency to report expenditures to the AAA.

· Report the premiums paid for all agency workers, (including non-AASA paid workers), by subsidized and non-subsidized, for current month and year-to-date.

5. Premium Summary - Report the total AASA-paid premiums by either BHP or Private Market.

CAREGIVER TRAINING

1. TXIX (COPES/MPC) funding has been rolled together for reporting purposes.  AASA will allocate the TXIX funds by client counts for federal reporting.

2. New lines have been added to the Total Workers Summary to request reimbursement for the new $5.00 rate for training tuition provided in rural settings.  A listing of urban counties is attached.  Please use a separate summary sheet when requesting reimbursement for prior months.

3. Backup documents provided for use by the home care agency -

· Agency Workers Tuition Allocation - 

· Agency Workers Classtime Allocation -

· IPP Workers Tuition Allocation -

These forms are provided for the home care agency to report expenditures to the AAA by type of worker (agency or IPP), type of training (Fundamentals, Modified, or Continuing), and funding source.

4. Backup documents for use by the AAA -

· Total Workers Summary -

· Agency Workers Tuition Summary-

· Agency Workers Classtime Summary-

· IPP Workers Tuition Summary

Table A - Report number of workers & hours for each type of training.  Please note the new rate of $5.00 for tuition provided in rural settings.  If your subcontracts are at a different rate, please add lines as needed.

Adjustments for previously paid training that should have been reimbursed at the rural rate should be submitted on separate summary backup forms.  All of the prior months may be combined on one set of summary forms.  The adjusting summary forms should reflect a decrease in the number of workers, number of hours provided, and total cost at $4.08 and the increase at the $5.00 rate.

Table C - Report the expenditures from Table A by funding source.

ALZHEIMER'S DEMO PROJECT

1. Enter the total (grant/non-grant) expenditures in This Month's Expenditure's column.

2. Enter the Expenditures to Date by grant and non-grant.

3. Enter the contract budget by line item.

Urban Counties

These are “Metropolitan Statistical Areas” used by the census, etc.  Any county not listed here is considered rural:

Metropolitan area


County

1. Bellingham



Whatcom

2. Portland/Vancouver


Clark

3. Richland/Kennewick/Pasco

Benton, Franklin

4. Seattle/Bellevue/Everett

King, Snohomish, Island

5. Tacoma




Pierce

6. Olympia




Thurston
7. Spokane




Spokane

8.   Yakima




Yakima

