July 21, 2000

MB-AASA-AAA-00-36  

MANAGEMENT BULLENTIN

TO: Area Agency on Aging (AAA) Directors

SUBJECT:  CHANGES IN THE “CAREGIVER CLASS REPORT” FORM

This to inform you of some changes in the “Caregiver Class Report” form which make it easier to submit data electronically.  Beginning with your August report on classes held in July, please use this form whether you report by mail, email, or fax. 

If you wish to send your data by email, the form is available in either Microsoft WORD 7.0 or EXCEL from Tresa Harambasic at Haramtj@dshs.wa.gov.

If you contract with another entity or entities to do the training, please collect the data from all of your contracted entities and forward it on to AASA.  We need to get the data directly from the Area Agency on Aging and not from the contracted trainers.

You are welcome to continue to mail completed forms to Tresa Harambasic or to fax them to the new fax number below. 

Tresa Harambasic

Aging and Adult Services Administration

P.O. Box 45600

Olympia, WA 98504-5600

Fax  360-725-2646

Telephone 360-725-2548

Inquiries to: 
Shirley Munkberg

 
Training, Communications and Development Unit

360-725-2542 (new number)

munkbsa@dshs.wa.gov
Attachment

Penny Black, Director

Home and Community Services Division

