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MANAGEMENT BULLETIN

TO:

Area Agency on Aging (AAA) Directors


SUBJECT:
UPDATE TO SFY 2000 STATE AND FEDERAL BUDGET INSTRUCTIONS AND RELATED BILLING MATERIAL

This memorandum is to correct a previous error in the definition nursing services eligible for 75% match, to respond to requests by the Washington Association of Area Agencies on Aging (W4A) for clarification of the definitions outlined in MB 99-55, and to clarify the timing and process for related billings as outlined in MB99-67.  In particular, W4A and several individual AAA’s have expressed concern about how and when to begin billing under the new definitions of Case Management, Nursing Services, and Home Care Contract Management.  The following points are to respond to those issues: 

1) The Management Budget Definitions for Nursing Services, previously distributed on MB 99-54 and MB 99-55, were incorrect. Per federal regulations (42CFR 432.50 a&b), RN equipment purchased for Nursing Services must be charged at 50% federal match.  Only salaries, fringe benefits, travel, per diem, and training expenditures for RN’s doing allowable nursing services functions, and for their direct support staff, are eligible for 75% match.  If you previously submitted billings using the incorrect 75% match definitions, please submit a revision.

2) Additional clarification of what is included in the new definitions of Case Management, Nursing Services, and Home Care Contract Management is attached.  This information was developed from W4A material.

3) AAA’s should have submitted budgets for 7/01/99 through 6/30/00 as instructed in MB99-55.  These budgets should be reviewed against information in this MB and changes submitted if necessary. 

If you submitted totals for the AASA allocated Title XIX budgets that exceed the federal, state, and total allotments (individually) you will be contacted to revise them.

Additionally, under MB 99-54 all AAA’s were requested to provide an FTE worksheet that equals their FY 2000 Federal Contract budget.  If your worksheets do not equal your budget you will be asked to revise the appropriate document.

4) MB 99-67 requested that AAA’s submit billings under the old definitions (case management, nursing services, administration) through 10/31/99.  This requirement has changed.  Billings under the old definitions (Case Management, Nursing, and Administration) can run through 12/31/99.  When the 12/31/99 billing is submitted, AAA’s must also submit a supplemental report that translates expenditures for billings submitted under the old definitions into the new definitions.  The year-to-date totals on the billing submitted under the old definitions and the totals on the supplemental report for the period must reconcile.  The reporting period must be clearly identified on all reports.  AASA will not require AAA’s to make retroactive definitional adjustments in their individual accounting records.

5) Effective 01/01/00 all AAA’s must use the new definitions in their billings and accounting systems.

6) Under federal and state contracting regulations, a cumulative 10% line item budget variance is allowed without contract amendment.  AASA will monitor this 10% variance utilizing your supplemental report and the expenditures from the new definitions.  This 10% flexibility does not provide for movement above the AASA approved state and federal allotments.
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