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MANAGEMENT BULLETIN

TO:

Area Agency on Aging (AAA) Directors



Home and Community Services (HCS) Regional Administrators

SUBJECT:
CHANGE IN EXCEPTION TO RULE (ETP) APPROVAL PROCESS

This MB is to announce a change in who can approve Exception To Rule/Exception To Policy (ETR/ETP) requests that were previously forwarded to Home and Community Services staff in Lacey for final approval.  Effective immediately, approval by HCS headquarters staff is no longer necessary.  

A copy of each approved ETR/ETP request, including those related to Civil Penalty Funds, Discharge Allowances and residential settings, is to be forwarded to:

Vince Van Der Hyde

Research Investigator  

Forecasting and Analysis

Management Services Division

P.O. Box 45600, Mail Stop 45600

Olympia, WA  98504-5600 

The evaluation and subsequent approval or denial of Exception to Rule/Policy requests is to be done locally by HCS Regional Administrators and AAA Directors, or their designee.  This change is applicable to all Exception to Rule/Policy requests related to COPES, MPC, Chore, Discharge Allowances and Civil Penalty Funds.  Assistive Technology Project requests will continue to be forwarded to Patty McDonald at HCS Headquarters.  

Exception requests for AFH, EARC or ARC settings are to be evaluated using the established statewide criteria.  An exception to the four-level rate structure can only be considered if the client is a level four, per the most current Comprehensive Assessment, using CA version 3.81; and the client’s care needs exceed criteria used to establish level four care.  Otherwise, there are to be no exceptions to paying a higher level than what the CA allows unless the client is a grandfathered case.
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The WAC regarding exception to rule has not changed, but its citation has.  It can now be found at 388-440-0001 and 0005.

The following forms are to be used when processing a request:

Flexible Rate Request:  DSHS 18-541 (01/00)

Rule Exception Request: DSHS 05-010 (05/99)

Civil Penalty Allowance Exception to Policy Request 07-070 (07/00)

Effective July 1st, Home and Community Services rates changed.  As a result, the authorization amounts allowed without an ETR/ETP increased.  Refer to the published rates as displayed on the AASA WEB site http://aasaweb.dshs.wa.gov/management/orm
to determine amounts requiring an ETR/ETP.  

HCS Regional Administrators and AAA Directors are responsible for evaluation and approval or denial of all ETR/ETP requests.  As a reminder, it is required that ETPs/ETRs are reviewed every time there is a significant change in the client’s circumstances or, at a minimum, annually at time of reassessment.  

HCS Regional inquiries to:



AAA Inquiries to:

Rick Bacon





Dan Murphy

Phone:  (360) 725-2321



Phone: (306) 725-2555

email:
baconrj@dshs.wa.gov



email: murphdk@dshs.wa.gov






Penny Black, Acting Director







Home and Community Services Division

cc:
Vince Van Der Hyde

